









18 APR 01

YOUR NAME

YOUR ADDRESS

YOUR ADDRESS

NEW PERSON NAME

NEW PERSON ADDRESS

NEW PERSON 

Dear A1C AIRMAN, 

Welcome to your new assignment with the 690ISS at Lackland AFB.  I have been assigned as your sponsor to help you make your transition as smooth as possible.  

The first order of business is to let you know where you can reach me during the next few months.

My work phone #s are XXXXXXX and DSN #, XXXXXXX, my home phone is XXXXXXXXX. My mailing address is at the top of the page. 

I also want to encourage you to visit the Relocation Assistance Program at your Family Support Center.  Ask them to print a SITES book for Lackland AFB.  This will provide you with valuable information on the base and the community.  It includes important phone numbers, information on housing, education, employment, medical and dental services and many other items that you will want to know.  You may also access the information on the Internet.  You will find the necessary Websites in the booklet in this sponsor package.  If you prefer, the Relocation Assistance staff can also download the information on a disk that you provide. 

Naturally, you are interested in knowing something about the unit that you will be assigned to.

You will be working in Bldg. 2000 when you get your clearance. The mailing address is 690 ISS/DOR, 102

Hall Blvd, Suite 138C, Lackland AFB, TX. 78236. The mission of the 690ISS is to provide information

operations reachback and communications services to the 8th Air Force, ACC, AIA, and JIOC.

Many wonderful people work in the 690ISS and are awaiting your arrival. 

Once you have reviewed the information that you find at the Family Support Center, please tell me what other information you need.  I will do my best to get it for you. Our unit is looking forward to your arrival and to working with you.

If you wish, you can fax me a copy of your orders when you receive them to DSN 969-4560 with attention to myself.  I can then assist in setting up a PO Box and dorm room if needed.









Sincerely,









YOUR NAME









TITLE

